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"“‘f* BES TUYEN DUNG (han: 31/01/2025)

Vi
tri * | NHAN VIEN HANH CHINH N2 (1am viéc tai Aichi - Nhat Ban)
Mo ta | - Phu trach cac nghiép vu lién quan phong hanh chinh:
cong + Tiép nhan/ soan thao/ in 4n/ quan 1y... tai liéu
viéc* + Phuy trach dat hang/ giao nhén/ quan ly... hang hoa vat tu
+ Hb trg cac cong viée téng vu : HR, Bao hiém, Visa...
+ Céc cong viéc hanh chinh khac: theo chi thi cua Giam dbc, trudng bd
phan
- Gi0 lam viéc: 8h-17h, tu thu 2-6
Yéu |- N, tir 22-30 tudi
cAu* |- Trinh d6: tot nghiép Pai hoc tré 1én, cac chuyén nganh Kinh t&/ Ngoai ngi/
Béo chi
- Tiéng Nhat N2 giao tiép tot
- Kinh nghiém: khong yéu cau, s& dugc dio tao
- K¥ nang: st dung thanh thao vi tinh van phong (Microsoft Offices, mail...)
- Tinh trang hon nhan: chua 1ap gia dinh
- Tinh cach:
+Can than
+C0 trach nhi¢m vo1 cong vige
+C4 tinh than hoc hoi
Phiic | - Dao tao tai van phong Viét Nam 3-6 thang, c6 hwéong luong 8-12 triéu/
lgi * thang
- Luong chinh thtic + phuc loi tai Nhat Ban: trao doi khi phong van
- Toan b chi phi 1am ho so lao ddng, xin visa do cdng ty chi tra
So
2
lwgng*
Nop - Van phong Vi¢t Nam: Sogetraco Building, 30 Bang Van Ngit, Phuong 10,
CV:* | Quan Pht Nhuan, Thanh phé HO Chi Minh

- Van phong Nhat Ban: 474-0011 NO1-602, Y okone-cho, Obu-shi, Achi,
Japan
Ms. Trinh

- email; h.t.t.trinh@kyowavietnam.com




